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Republic of Namibia
OHANGWENA REGIONAL COUNCIL

PROCUREMENT MANAGEMENT UNIT

TEL. 065 263972 Private Bag 88013

FAX: 065 263 752/ 0886562038 Eenhana
Eng: Ms. VN Kashululu

{_Lmexry §

05 Fabruary 2024

Letter of Invitation

TO:

Dear Sirs/Madam

Supply, Brand, Delivery Protective Clothing and Safety Boots to
Water Supply and Sanitation Coordination Office, Ohangwena
Region

The Ohangwena Regional Council invites you to submit your best quote for the items described
in detail hereunder.

Any resulting contract shall be subject to the terms and conditions referred to in the document. If
any enquire, should be addressed to Ms VN Kashululu administrative, while Technical queries
should be Mr IN Kafula 065-263 792 at Water Supply and Sanitation Coordination, Ohangwena
Regional office.

Please prepare and submit your quotation in accordance with the instructions given or inform the
undersigned if you will not be submitting a quotation. /




SECTION I: INSTRUCTIONS TO BIDDERS

1.

Rights of Public Entity

The Ohangwena Regional Council reserves the right:
(a) To split the contract as per the lowest evaluated cost per item, or
(b) To accept or reject any quotation; and

(c) To cancel the quotation process and reject all quotations at any time prior to
contract award.

Preparation of Quotations

You are requested to quote for the items mentioned in Section III by completing, signing
and returning:

(a) The Quotation Letter in Section II with its annex for Bid Securing Declaration
(b) The List of Goods and Price Schedule Section III;
() The Specifications and Compliance Sheet in Section V; and

(d) Any other attachment deemed appropriate.

You are advised to carefully read the complete Request for Sealed Quotations
document, including the Special Conditions of Contract in Section VII, before
preparing your quotation. The standard forms in this document may be retyped for
completion but the Bidder is responsible for their accurate reproduction.

Validity of Quotations
The Quotation validity period shall be 90 days from the date of submission deadline.

Eligibility Criteria

To be eligible to participate in this Quotation exercise, you should:

have a valid certificate of good standing with the Receiver of Revenue

have a valid certificate of good standing with the social security commission;

have a valid Affirmative Action Compliance Certificate, proof from Employment Equity
Commissioner that bidder is not a relevant employer, or exemption issued in terms of
Section 42 of the Affirmative Action Act, 1998;

a written undertaking as contemplated in section 138(2) of the Labour Act, 2007

have a valid Certificate; of business registration for a{ny entity incorporated or registered
under the company or close corporation law of Namibia;

(i) certificate of registration of a co-operative registered under the laws regulating
co-operatives in Namibia; .
(ii) document serving as evidence of registration as a trust and the trust deed for a trust
registered under the law regulating trust in Namibia: or

(iii) partnership agreement in the case of a partnership, a valid joint venture agreement in
the

case of joint venture or a valid agreement in case of other similar arrangement,



10.

11.

12.

Bid Securing Declaration

Bidders are required subscribe to a Bid Securing Declaration for this procurement process.
The Bidder shall furnish as part of its quotation, a Bid Securing Declaration as per the
format contained in Appendix to Quotation Letter of this document.

Delivery

The goods shall be delivered at Ohangwena Regional Council office within 20 days after
acceptance/issue of Purchase Order. Deviation in delivery period shall be considered if such
deviation is reasonable.

Sealing and Marking of Quotations

Quotations should be sealed in a single envelope, clearly marked with the Procurement
Reference Number, addressed to Ohangwena Regional Council with the Bidder’s name
and contact information at the back of the envelope.

Submission of Quotations

Quotations should be hand delivered in the bid box at the Reception of Water Supply and
Sanitation Coordination Office, not later than the 14 February 2024 at 10:00.
Quotations by post or hand delivered should reach by the same date and time at latest. Late
quotations will be rejected. Quotations received by Fax or e-mail will not be
considered.

Opening of Quotations

Quotations will be opened internally by the Ohangwena Regional Council immediately after
the closing time referred to in instruction 8 above. At a bid Opening session, the name of the
bidder, the total amount of each bid, any discount or alternative offered. And the preteens or
absence of any bid securing if required. And the documents referred to in section 50(2), are
read out and recorded, and a copy of the record is made available to any bidder on request.

Evaluation of Quotations

The Ohangwena Regional Council shall have the right to request for clarifications in
writing during evaluation. Offers that are substantially responsive shall be compared on
the basis of price or ownership cost.

Technical Compliance

Bidders shall submit along with their quotations documents, catalogues and any other
literature to substantiate compliance with the required specifications and to qualify
deviations if any with respect to Ohangwena Regional Council requirements.

The Specifications, Performance Requirements and Compliance Sheet details the minimum
specifications of the goods/items to be supplied. The specifications have to be met but no
credit will be given for exceeding the specifications.

Prices and Currency of Payment

Prices for the execution of works shall be fixed in Namibian Dollars as quoted.
Quotations shall cover all costs of labour, materials, equipment, overheads, profits and all

~

associated coste for nerfarming the xrmeb o amd aleedl S T e 11 Aar



13.

14.

5
Prices shall be fixed in Namibian Dollars.

Margin of Preference
13.1. The applicable margins of preference and their application methodology are as
follows: N/A

13.2. Bidders applying for the Margin of Preference shall submit, upon request, evidence
of: N/A

Award of Contract

The Bidder having submitted the lowest evaluated responsive quotation and qualified to
supply the goods/items and related services shall be selected for award of contract. Award
of contract shall be by issue of a Purchase Order/Letter of Acceptance in accordance with
terms and conditions contained in Section VI: Contract Agreement and General Conditions
of Contract.



SECTION II: QUOTATION LETTER
(to be completed by Bidders/Suppliers)

[Complete this form with all the requested details and submit it as the first page of your quotation
with the Price list and documents requested above. A signature and authorisation on this form will
confirm that the terms and conditions of the RFQ prevail over any attachments. If your quotation
is not authorised, it will be rejected. ]

Quotation addressed to:

Procurement Reference Number:

Subject matter of Procurement:

We offer to supply the items listed in the attached List of Goods and Price Schedule as per the
defined specifications, except for the qualified deviations [Bidder may delete this phrase in case of
no deviation] and, in accordance with the terms and conditions stated in your Request for
Quotations referenced above.

We confirm that we are eligible to participate in this Quotation exercise and meet the eligibility
criteria specified in Section 1: Instruction to Bidders.

We undertake to abide ethical conduct during the procurement process and the execution of any
resulting contract.

We have read and understood the content of the Bid Securing Declaration (BSD) attached hereto
and subscribe fully to the terms and conditions contained therein.

The validity period of the Quotation is............ days from the date of the bid submission
deadline.

We confirm that the prices quoted in the List of Goods and Price Schedule are fixed and firm and
will not be subject to revision or variation, if we are awarded the contract prior to the expiry date
of the quotation validity.

The delivery period offered from the date of issue of Purchaser Order / Letter of Acceptance is
as shown in the List of goods and Price Schedule.

Quotation Authorised by:

Name of Bidder Company’s Address and seal/stamp
Contact Person |

Name of Person Authorising the Quotation: Position: Signature:

Date , Phone No./Fax

p




Appendix to Quotation Letter

BID SECURING DECLARATION
(Section 45 of Act)

(Regulation 37(1) (b) and 37(5))

Date: ....ooovvviiiiiii,

I/We* understand that in terms of section 45 of the Act a public entity must include in the bidding
document the requirement for a declaration as an alternative form of bid security.

I/We* accept that under section 45 of the Act, I/we* may be suspended or disqualified in the event of

(a) a modification or withdrawal of a bid after the deadline for submission of bids during
the period of validity;

(b) refusal by a bidder to accept a correction of an error appearing on the face of a bid;

(¢) failure to sign a procurement contract in accordance with the terms and conditions set
forth in the bidding document, should I/We* be successful bidder; or

(d) failure to provide security for the performance of the procurement contract if required
to do so by the bidding document.

[/We* understand this bid securing declaration ceases to be valid if I am/We are* not the successful
Bidder

SUITTUE?. sscmssnnssisiions amsnnmnnssessoces mamssas s sommsms oo s s s cns 5 ARSI A3 R R R AR SR AR
[insert signature of person whose name and capacity are shown|

CaPACIEY OF ottt e
[indicate legal capacity of person(s) signing the Bid Securing Declaration]

JA TG PP
[insert complete name of person signing the Bid Securing Declaration]

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder]
/

Dated on day of ;
linsert date of signing]

CORPORATE SEAL/STAMP (WHERE APPROPRIATE)

[Note*: In case of a joint venture, the bid securing declaration must be in the name of all partners to
the joint venture that submits the bid.]

*delete if not applicable / appropriate



el 9 | §£221S 29214 ¢ ‘onjg Ing JUDYIIW | "1

Hoed v | 9£22IS 90214 ¢ ‘onjg jing JUpYoopy | "¢l

HeEd € | pFIZIS 2201 £ g JInG Jnydapy | "1

YoFH 6 | CFIZIS 90214 ¢ ‘onjg ing dmuvyoopy | 11

Yord €1 | 02718 2291 £ 2mig JIng Juvysdpy | (1

yped 6 | §EIZIS 20914 T ‘anjg NG dmupydapy 6

UoeH € | 9£2218°9921d  ‘onjg 1ng DYooy 8

HoEH 8 | FE2zZIS ‘9021 7 on]g Jng JWUDYIIPN L

osg 1 | £€2215 29214 ¢ ‘anjg JInG d1upysapy 9

HoeH 9 | c€2z15 ‘90214 ¢ ‘anjg Jing dmnydaopy 5

o [ | 0€2215 "20214 ¢ ‘anjg ng d1upyoopy i4

Heel € | 82221 22214 7 anjg JIng SubYIp &

yoey € DY (OF 2Z18 SIp0I JSN(] T

yoeyg e DY §€ az1S SIp0d ISN(] 1

(oa1snyour -
fuow/sAep) LVA) avN $9
(Syoam U | LVA Imoym AvN msedw | paxnbar

uIsL Jo Anuno) AIRATRJ elo] | ooudelo], jun 1od 2o11g Joupn | LAnuend) Spoon) Jo uondirsa(] "ou W
I H D L a J d Vv

o5ed s1y) Jo uonoes woyoq 2y} USIs pue ul [[1j [[YS SIoppig e

uonjeo1}100ds 29 UOTJRULIOJUI [BIIUYD3)

aendoadde ojonb anok o3 yoepe asesd ‘pajonb si jusjealnba ue j| e
(4 x D) wey auo 10j 9o1d [810 ] =D

jun Jad 918y =

pajonb si juojeAlnbs ue Ji, B ym Mylew =37

307 303 [ PUE | - @ SUWN[0d U-[[1J [[eUs S1pprd

[Guuzg ongng ayp dq pagfaq o)

Knuy dqng

3y Aq ul pa[[y 3q [[BYS 0} V suwnjo)) ‘O.1Y a1 jo uoneredaid jo o 1y

Sd4dadid OL SNOLLDNYLSNI

ALLLNA OI'TdNd HHIL OL SNOLLONY.LSNI

P207/€207/80-8EOUHO/OAU/D "ON ‘AT INTINTIND0Ud

U013y ruUdIMSURY() “I1JJ() UOIJBRUIPI00)) PUB UONIBIIUBS
A[ddng 1338 A 0] s)o0g £)djeg pue SuIylo])) IA1)I}01J AIAIP( puelq ‘A[ddng 2904 NOILV.ILONO
A TAAIHOS DR ANY SO0 40 LSI'T *I11 NOLLOAS

8

R



Joxor (9pIs) Pue (3pIs) JUOL (AMYA) [LUNOD reuoi3ay ruam3ueqO DSSMA ‘NIO -popueld 29 01 Surpord ‘dN

41000 ON=ON ‘A'19vOI'1lddV LON=VN :saj0u K93
-asodind pue Jusul [[e 10§ sAeflo( uelqIuieN ul LIy Se pajean oq [[eys ootrd oy} “ULATS ST AZUBYIXI JO 181 9SEq ou JI

............................... @H@m Owgﬁgoxm e w § BRI 5 v s s e eumieRRTRIG S B & .\AOQ@HH—HO

:JopunaIay s[reop apraoid $po03 JO AIDAI[OP JO SWIn AL J¥ 53ueyoXd JO 2)el Ul 93URYD 0} 100[qns st pajonb 20U JT 1

yaadid 10 INVN

‘NOILISOd “HIN

TV.IOL INVIO

L1

C m.mN.N.w 2oUy U\bm WNQQQESU
C [ gcozig 9001d ¢ ‘onjd NS SMUDYII

, ]
[ [ woed |

] 1502 42410
| [ 2215 yov]g sj00g &1afps |
] 01 2215 yop]g s100g G12/vs | YT
yoeq 6 2z1s yop]g s100g Gafps | €T
% yoed | 1 g 2zis yov]g sioog AJavs | "TT
[ yoeg 1 / 2zIS o] sioog Aafvs | 1T
, yoeg 1 g az1s yo0]g sj00g A12fpS | 0T
| | ueed 11 ¢ ozis yop]g s100g G2vs | 61
, | yoEd S 7 ozis yov]g sioog Gavs | 81
4 9azi§ 2auy DAd S100quinD |
|
Il




10

SECTION IV: SPECIFICATIONS AND PERFORMANCE

REQUIREMENTS

[the Public Entity shall use this section to specify its Technical Requirements for the goods items,
Inspection and examination, and the scope of Related Services, as applicable. ]

SECTION V: SPECIFICATIONS AND COMPLIANCE SHEET
Procurement Reference Number: G/RFQ/OHR(C38-08/2023/2024

Compliance of ~ Details of Non-Compliance/

_Deviation

Specification Offered

1 Dust coats size 38 Kaki

2 | Dust coats size 40 Kaki

3 Mechanic Suit Blue, 2 Piece, Size28

4 | Mechanic Suit Blue, 2 Piece, Size30

5 | Mechanic Suit Blue, 2 Piece, Size32

6 | Mechanic Suit Blue, 2 Piece, Size33

7 | Mechanic Suit Blue, 2 Piece, Size34

8 Mechanic Suit Blue, 2 Piece,Size30

9 Mechanic Suit Blue, 2 Piece, Size38

10 | Mechanic Suit Blue, 2 Piece, Size40

11 Mechanic Suit Blue, 2 Piece, Size42

12 | Mechanic Suit Blue, 2 Piece, Size44

13 | Mechanic Suit Blue, 2 Piece, Size46

14 | Mechanic Suit Blue, 2 Piece, Size48
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15 Mechanic Suit Blue, 2 Piece, Size50

Gumboots PVC Knee Sized
16

17 Gumboots PVC Knee Size6

18 Safety Boots Black size 4

19 | Safety Boots Black size 5

20 Safety Boots Black size 6

21 Safety Boots Black size 7

22 Safety Boots Black size 8

23 Safety Boots Black size 9

24 | Safety Boots Black size 10

25 Safety Boots Black size 11

* Columns A and B to be completed by Public Entity.

Specifications and Compliance Sheet Authorised By:

Name:

Signature:

Position:

Date:

Authorised for and on behalf of:

Company
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SECTION VI: GENERAL CONDITIONS OF CONTRACT AND

CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter of Acceptance and
shall be subject to the General Conditions of Contract (GCC) for the Procurement of Goods - Ref.

G/RFQ/OHRC38-08/2023/2024

SECTION VI: CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter of Acceptance and
shall be subject to the General Conditions of Contract (GCC) for the Procurement of Goods except
where modified by the Special Conditions below.

SECTION VIII: SPECIAL CONDITIONS OF CONTRACT

Procurement Reference Number: G/RFQ/OHRC38-08/2023/2024

The clause numbers given in the first column correspond to the relevant clause number of the

GCC

Sub Ject and SCC

 clause reference

Special Conditions

The purchaser is: Water Supply and Sanitation Coordination, Ohangwena

Purchaser

SCC 1.1(h) Regional Council.

Site Ohangwena Regional Council

SCC 1.1(m)

Incoterms Edition | Incoterms shall be governed by the rules prescribed in Incoterms 2010.

SCC 4.2(b)

Notices Any notice shall be sent to the following addresses: Ohangwena Regional
SCC 8.1 Council, Private Bag 88013 Eenhana, Tel. 065- 263 974 Fax 065 — 263 752

Enquiries: Mr Immanuel N Kafula / Ms Veronika Kashululu

!
For the Supplier, the address and contact name shall bez




vSu,bjec»t; an:('ik‘SC“@‘
clause reference

- Special Conditions

The rules of procedures for arbitration proceedings pursuant to GCC 10.2

Disputes
SCC 10.2 shall be as follows:
N/A
Delivery and The Goods are to be delivered within 20 days from the date of Purchase
Documents Order or Letter of Acceptance.
SCC 13.1 The documents to be furnished by the Supplier are:

(a) Signed delivery note
(b) Signed Purchase Orders
(c) Signed Invoice and Delivery Note

Price Adjustment
SCC 15.1

The price charge for the Goods supplied and the related Services performed
shall not be adjustable.

Terms of Payment
SCC 16.1

The structure of payments shall be: full payment following delivery of the
Supplies and submission of an invoice and the documents listed in clause
13.1

Terms of Payment
SCC 16.3

Payments shall be made not later than thirty days after submission of an
invoice and its certification by the Purchaser.

Terms of Payment
SCC 16.4 (a)

The price shall not be adjustable to the fluctuation in the rate of exchange.

Payment Period

The method and conditions of payments to be made to the Supplier under this
Contract shall be as follows:

SCC 16.5
i) On Acceptance: The Contract Price of goods received shall be paid
no later than thirty (30) days of receipt of the Goods upon submission of
an invoice (showing Purchaser’s name; the Procurement Reference
number, description of payment and total amount, signed in
original, stamped or sealed with the company stamp/seal) supported
by the Acceptance Certificate issued by the Purchaser.

Performance (1) No performance security is reéquired

Security

SCC 18.1

Discharge of . NA

P erfon: Hiahce The performance security will be discharged and returned to the supplier not

Security later than [insert number of days] following completion date.

SCC 18.4




 Subject and SCC

~clause reference

Packing The packing, marking and documentation within and outside the packages

14

~ Special Conditions

SCC 23.2 shall be: N/A

Insurance [where goods are ordered from overseas Suppliers, insert percentage and
SCC 24.1 type of insurance required for transportation] N/A

Transportation The Goods shall be delivered: ( DAP ) Delivery at Place: WSSC office,
SCC 25 Eenhana Regional Office

Inspection and Test
SCC 26.1

The inspection and tests shall be: quality of the Safety Boots and Protective
Clothing

Location of
Inspection and

The inspections and tests shall be conducted at: Water Supply and

Tests Sanitation Coordination Eenhana Regional Office.

SCC 26.2

Liquidated Liquidated damages for the whole Contract are 2% per week. The

Damages maximum amount of liquidated damages for the whole contract is 10%

SCC 27.1 of the final contract price. However, the purchaser has rights to cancel
' and/or terminate the contract, if the contractor fails to deliver us

prescribed herein.

Warranty The warranty shall be 6 months of which if anything happens before this

SCC 283 period, the supplier should be liable.

Repair and Any damage upon delivery, the supplier must be liable for the repair

Replacement and replacement

SCC 28.5

Attachment: Price Adjustment Formula N/A
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SCHEDULE 3
QUOTATION CHECKLIST SCHEDULE
Procurement Reference No.: G/RFQ/OHRC38-08/2023/2024
Description Attached Not
Attached

Quotation Letter

List of Goods and Price Schedule

Specification and Compliance Sheet

Bid Securing Declaration

Evidences for conformity of Goods

Original valid or certified copy good standing from Social

Security Commission

Original valid or certified copy good standing from Inland

Revenue (MoF)

Valid certified copy of company Registration Certificate

(Founding Statement)

Valid certified copy of Affirmative Action Compliance
Certificate, proof from Employment Equity Commissioner that
bidder is not a relevant employer, or exemption issued in terms

of Section 42 of the Affirmative Action Act, 1998;

A certified copy of certificate indicating SME Status (for Bids
reserved for SMEs);

VAT registration number;

Disclaimer: The list defined above is meant to assist the Bidder in submitting the relevant
documents and shall not be a ground for the bidder to Justify its non-submission of major
documents for its quotation to be responsive. The onus remains on the Bidder to ascertain that it
has submitted all the documents that have been requested and are needed for its submission to be

complete and responsive.



iy

Republic Of Namibia

L

Ministry of Labour, Industrial Relations and Employment Creation

Written undertaking in terms of section 138 of the Labour Act, 2007 and section
50(2)(D) of the Public Procurement Act, 2015

1. EMPLOYERS DETAILS

NP TINTITEELEIEES s ¢ o s w3 o w6085 5655 4208 0w i 00 508 3 M B A e e mn S B SR P

TINAUSTEY/SECLOT: +vveervneeeiunerresenereiin e sbr st s s s
P1ACE OF BUSIIIESS: .« vt v v e eneetneenneaneesennease e aas e enaass e snasts s
Physical AdAress:........uuoerrenneremnmmmrirerrrrrre e

S | D T PP TP SR T TR RREL AL

Eail AQQrESS: . enveeneenneenesrranaeantenennaanesstesassiaaane st sanaansess s
POStA] AQAIESS: o v nee ettt et ere e et aae et st
Full name of Owner/Accounting Officer:........c.oooiiiiiiiiiiiniinene



17

2. PROCUREMENT DETAILS

Procurement Reference NO. .. ovoeeee ettt

Procurement DEeSCIIPTION: .. c.ouuvuninieeeiintirres et

................................................................................................

................................................................................................

Anticipated Contract DUIAtION: .......c..uvriiurrinirneirrree e

Location where work will be done, good/services will be delivered: ..............

................................................................................................

) R [insert full name], Owner/representative

0] EPTORPER e  Up PR L L T L E LR AR [insert full name of company]

hereby undertake in writing that my company will at all relevant times comply
fully with the relevant provisions of the Labour Act and the Terms and Conditions of
Collective Agreements as applicable.

I am fully aware that failure to abide to such shall lead to the action as stipulated in
section 138 of the labour Act, 2007, which include but not limited to the cancellation of
the contract/licence/grant/permit or concession.

SIgNALUre: «uveveeeeerererarararnnnsesecennn

Date: oeeveenneenscossacssssasssscsssascncssses

77| T T XTI y

Please take note:
1. A labour inspector may conduct unannounced inspections to assess the level of compliance
2. This undertaking must be displayed at the workplace where it will be readily accessible and visible by the employees rendering service(s) in
relations to the goods and services being procured under this contract.
A



